
Paycheck Protection  

Program (PPP) 
SUBMITTING YOUR PPP APPLICATION

www.fsnb.net    866.602.3762

Thank you for allowing First Southern National Bank to serve your Paycheck 

Protection Program PPP Loan needs.  Now that the Small Business Administration 

(SBA) has agreed to start receiving second draw PPP applications, we are pleased 

to help you with that as well.

The PPP application process begins when you register through the First Southern 

National Bank Borrower Application Portal.  This portal will be used for both new 

loan applications and loan forgiveness.  The loan application process has been 

fully automated from start to finish for a simple, easy experience with a digital 

application, e-signatures, and electronic document submission. 

©2021 First Southern Bancorp, Inc. 

CLICK TO ACCESS ONLINE PORTAL

https://fsnb.lenderscooperative.com/requests/borrower/login/?next=/
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1. Logging into the PPP Portal 

Click to access the Online Portal through the the above link to enter the Paycheck 

Protection Program (PPP) portal and click “Start Your Application”.

Completing the Business Information screens 

Complete the following sections on the Business Information tab:

This question is located prior to  

Section 1 and is required to be completed. 

Selecting the type of business will 

determine what fields are necessary.

2. 
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2a. Enter the general information regarding the type of business requesting the 

PPP loan, including the Tax ID #, industry, etc.

2b. List all owners with minimum of 1% ownership and minimum cumulative  

20% ownership or more.  
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If more than one owner is needed, click the “Add 

Business Owner” button at the bottom of the screen.  

Once complete, click “Next”.

Section 1: Purpose of the loan 

Select the purpose of the loan such as “Payroll”. You may select more than one. 

All sections totaled must not exceed 100%.

2c.

3. 
Completing the Loan Information screens 

Complete the following sections on the Loan Information tab:

3a.

Section 2: PPP First Draw  

Answer the question “Did you receive a PPP Loan during the PPP First Draw?”.  

If the answer is “Yes”, complete the information in Section 2.  

If the answer is “No”, proceed to Section 3.

3b.
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Section 3: Revenue and Expenses  

Complete this section with your revenue and expense information and explain 

how revenue comparison information is determined. Upload and confirm proper  

documentation to support your revenue submission.

3c.

4.
Completing the Eligibility screens 

Complete the Eligibility Section by answering all questions on the Eligibility tab.
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5.
Uploading your Supporting Documents

All required documentation will be shown at the top of the screen including  

Identification Form, Articles of Organization, Tax Return, Business License, 

Revenue, Payroll, etc.  At least one document for each item displayed must be 

uploaded in the system or you will not be allowed to proceed.  

Once all documents are uploaded, click “Next”.

6.
Complete the Summary Screen 

Complete the Summary Section about the Signer, then click “Save”. Once the 

application has been “Saved”, click the “I Accept the Terms and Conditions” box.

Click Submit Application.6a.

5a.
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After the loan is approved by 

the SBA, you will receive an 

email letting you know that 

your Application documents 

are ready to sign.  

 

The completed application 

will be sent to you via 

DocuSign.  Open the 

documents to sign and initial 

all indicated locations and 

submit them back to First 

Southern National Bank.

Sign your loan forgiveness application and Closing Documents7.

First Southern National Bank will begin review of the Application.  If any corrections are 

needed to be made to the application, you will receive an email asking that the file be 

updated.  To retrieve your message, click on the “Messages” box at the top of the screen.  If 

you have questions, please use the secure communication function built into the portal to 

communicate with First Southern National Bank.  If you have more general questions or if 

you have any issues logging in, please email pppforgiveness@fsnb.net and we will respond 

to your question(s) within 2 hours of regular business hours. 

The Portal will automatically notify you if something is incorrect on your application, and you 

can also click on the Helpful Links section on the top left corner of the page.

mailto:pppforgiveness%40fsnb.net?subject=
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Complete the Funding Sheet with all the information on how the loan is to be 

funded and submit it back to the bank for processing and depositing of funds.
7a.

If you have questions about your Loan Application or Loan  

Forgiveness Application, email us at pppforgiveness@fsnb.net.  

mailto:pppforgiveness%40fsnb.net?subject=

